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Application for casual leave / compensatory leave /Availing restricted holidays

1. oTH dAT UQ &l ATH
Name and designation of the employee: ...
2. faTeT va 39 faemeT 1 AT
DIVISION/ SECHION: ... e e e e e e e e e e aaaaaas
. 3TARIRT T TP : 3Th [EHR/ TGP/ HT 3aehIeT

Nature of leave: Casual/Compensatory/Restricted..............cceeeeiieiiiiiiiiiiiiiiiiie e,

. 31T AT T IaEAT H HrdTerg F 3uTEAfay v fafy 3ik foe

In case of Compensatory leave, the date on which you have attended the office: ...............
. 3{geprer 31afer(feeT)/Period (no of days)........... RFH/From ..o IS 27 Ko WUTNT

. AfTaR RTAER 3R 3raerreiiar faet afe 3raenter & qa a1 goard # g o

Saturdays/Sundays and Holidays, if any, falling before or after the leave applied for

w

SN

o O

7. 3TdehIRA hl h U
Reason for which the leave is reqQUIred ........... ...
8. IIATST a¥ F qd # T 7T 3raepreit &r <@l

Details of leave already availed during current calendar year:

37T TA® /Casual: o T /Availed. ......[&sT/Days Q¥/Remaining: ...... f&eT/Days
fAc/Restricted Holidays: of e /Availed ......feeT/Days Q¥/Remaining: ...... f&eT/Days
3TR/Compensatory: o ek /Availed ......f&sT/Days Q¥/Remaining: ...... f&eT/Days
9. ST 31T gAY AF STTet I ANTel & gl / 8T
Do you plan to leave station during the period of leave: Yes/ No
fafd/date (FHARY S gEATER)
(Signature of Employee)
10. 3eTATCsThr &I feequft /Remark of recommending authority...............cccoovveorieceineiiceenneene.
(ITARRY &7 Ug, T 1A

(Name and designation of the Officer)...........c.coooiiiii

NB 1. T FToIH el AT § 3T BT AT ATeAT ST,
If any column is left unfilled the application will stand automatically rejected.
2. I 3raeh1er & Yd AT UL IS T T foreT 31T T61 ¢ Y Fasmmameget Hr qalegAfa smaeas &.
If there are any holidays or Saturday / Sunday before or after the leave applied for, permission of Divisional Head is mandatory.
3 . 3TTHT oot & GETC AT oIl AT THAT & AT & raehTer TR STt 1 Y 7dciioteh Teehel AT ST
Post facto sanction of leave is strictly prohibited. Any leave taken without prior sanction will be treated as leave without pay.
4. ToEY 3reTgleT AT JTehTEHeh YT 3 Blet/herd/ga el IX ITTehTel 3Tl feret et el JTTRIHRT T el et 2.

In case of any unforeseen emergency, information on telephone / fax / email should immediately be sent to the leave sanctioning
authority.



